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If you have managers reporting to 

you, you will be able to track their 

progress and approve their 

submitted rates here. 

Suggested ratings 

based on score 
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When we go to online reviews the score will 

automatically populate and you can see the 

review by clicking on “View”  

The current rate will 

show zero for PRN 

or those who are 

not eligible 

This only shows 

eligibility based on hire 

date.  Remember PRN 

are not eligible.  

Raises may be entered as 

percentage or as base hourly 

rate. 

Pro-rated daily 

based on hire date. 

This graph 

helps you 

maintain 

equity among 

employees 

Any budget variance must be 

approved by an administrator 

Be sure to save if you 

want to come back to it 

later before submitting 

If your administrator rejects your 

submission it will come back with 

comments. 


