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This document provides information on how to log in and navigate the Employee Self Service (ESS)

environment.

Introduction

Employee Self Service (ESS) is a web application that makes it easy for employees to view information about
themselves, their Family Members, and Benefits. ESS allows employees to manage and confirm their own
data. It is also a place where directors can view information about employees in their departments.

Access the application using the icon on your desk top (insert icon here). Or,

Go to: https://selfservice.ascentis.com/SummitHealthcare/ in your internet browser. Save this URL as a

Favorite or Bookmark.

Login screen If you are a first time
user:
Ascentis

Click “Sign up here” for first
" time users

Summit Healthcare Assocation

Firarl o Likir? Bign iig t
Type in your name and two
! .
pieces of the three
Zzlf Service will verify who you are befors letting you into the identification items.

syl Plosa anlar your Teshand sl name, phes al ksl 2 of
the following 3 iksms below tat, then chick the Verify butbon,
Fist Ham Note: For employee ID, DO
| NOT enter leading 0’s. If you

| ID number is 01234 enter

I
R 1234,
ik )
Sacial Socurty Rumber | Press the verify button. This
| will generate your log in
[ verny |

name and allow you to
establish a password.



https://selfservice.ascentis.com/SummitHealthcare/

/‘(\ Summit _Healjthca;re Employee Self-Service
LOG IN Instructions

ASCentis Once the above step is

' complete, you will be
asked to do the self-service
login.

Summit Healthcare Assocation

( This time enter your user
ID and password.

3 Enter your new log in
Far e o g s name and password

Employee Self Service Home Page

You are now logged in to
Employee Self Service
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