
Manager Self Service:  Viewing Employee Addresses 
 

1.  Go into your My Team tab. 

 
 

2.  Click on the employee name 
 

3.  Click on the down arrow next to personal information 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
4.  Click on Personal Information 

 
 
 
 
 
 
 
 
 
 
 
 

 
5.  The employee’s address will appear 


