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My Direct Reports

Instructions
Welcome to the annual compensation awarding process!

Crver the neot two weeks, 28 managers wil submit salary imcreases and bonuses for their teams. W will notify you when evenyihing & finalzed 80 you can discuss the results with your drect repodts.

For increases, plazes folow these qudsines as 3 513tng point and diesuss exoplions with your manager before submitting for spproval
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If you have managers reporting to
you, you will be able to track their

Your next steps:

1. In¢reases - Enter 3 value for sach eligile empioyee in the Proposed Increase % OR Base Rale field i
1 Bonuses - Enter an amount for sach eligitie employes it the Bonus Amount fieid progress and approve their

3. If you want to stan working and finsh ater, click the Sawe button mi r her
4 Whan you'te faady 1o subeit the enties taam for appeoval, click the Submit betion submitted rates here.
5. Approvers - Review any submitied compensabon in the by Wanagers section and approve of cecing

Comtact Homar Rasowces i you have any quastions. Thanis!

Teams Salary Changes Process
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ASCENTIS MERIT INCREASE SAMPLE MANAGER’S SCREEN SHOT

This only shows
eligibility based on hire
date. Remember PRN
are not eligible.

My Direct Reports The current rate will

show zero for PRN
Foranch ehyble employes on your tam you want b reeard in this cytie, enter B peoposed sompinsaten, | Or those who are

not eligible

rate.

Raises may be entered as
percentage or as base hourly

Employes Basics Current Salary
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When we go to online reviews the score will P
automatically populate and you can see the : .
H review by clicking on “View” Pro-rated daily
Analysis y g based on hire date.
Budget Variance Total Team Annual Salary Pay for Performance
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Any budget variance must be
Action approved by an administrator

(Onoe the compensation changes for your dinct reports ane teady %0 send for approval, cptionally enter comments below and ok the Submit bution. 11 you've staned working on Ths page but are mol ready et fo submi, chiek thi Save bution to keeo your progress Tor he next fime you're heve:

Wy comments: Comments entered by approver:

If your administrator rejects your
\

submission it will come back with
comments.
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Be sure to save if you
want to come back to it
later before submitting




