Go to the direct reports link on the My Team tab

. You will see a list of direct reports on the right hand side.

Click the View More link.
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At the top of the list you will see a pull down menu. Select "employees in my downline."

ot itk e Dt
Haman Fooares R wancain
g T A
Hyman Remarves Sitiiont WS

ite il Visw  Favarie Hs

wDell~-~EHESTGR L~

'!';'.'Sﬁ:r
G- Bl -0 @ - Pages

x Google

@ Summit Healthcare

(et
BENCHMARKS

]
HOME

&
MY SELF

MY TEAM

My Team Search by | &5 my immesale reports Vl
My Team Home My Diract Rapart
Direct Reports 1 irmakynes
Task List Cenployes Hame JobrTide Hire Date
Em| o, Now i, Human Resaunces Asmistars e TS ]
Approval History s ;
Emjiloyes, Ofd Coades |1 TR2AI05
Performance
piratrink]

Employes, PFRN

MY COMPANY

|

Human Resources AssiEian:

Emiphodgment Stafs. Witk Cinall
PRM - Proo
Canlraci shurnside@summithealheane, nel

FRM - Foo



